Creating a Temporary TIN when the Spouse and/or
Dependent(s) are Applying for an ITIN

@ TaxSlayer Navigation: Federal Section>Miscellaneous Forms> Application for ITIN

TaxSlayer will not generate temporary ITINs for the taxpayer, spouse and/or dependents on a return if Form W-7 is
needed. The ITIN application requires a federal tax return be associated with all Form W-7 applications (with some
exceptions as noted in the instructions for Form W-7. Federal tax returns can’t be filed using electronic return preparation
software without a TIN (taxpayer identification number). If the taxpayer is working under an erroneous social security
number, that social security number should be used only on the W-2.

1. In the TIN field for all individuals needing to complete Form W-7, enter all digits as zeros “0”. A return requiring three
temporary TINs will be entered as follows:

The spouse’s 000-00-0000
The first dependent’s 000-00-0000
The second dependent’s 000-00-0000

2. Select each individual in TaxSlayer. Fill in the name of each family member applying for an ITIN on a separate Form
W-7 application. Make sure that names match required documentation that clients will be submitting with their W-7
application(s). See Tab B, Starting a Return and Filing Status, Determining the Last Name of the Taxpayer section
for additional information.

3. Print the return package, and provide the return package to the taxpayer to mail with Forms W-7 to the address
shown on the Form W-7 instructions.

4. If the taxpayer has a family pack that includes multiple Forms W-7 with one return, or multiple returns with one Form
W-7, these forms should be staggered and stapled together to show the entire package as a family pack. This will
prevent separation of the forms/returns that could delay the processing time.

5. Have taxpayers mail Form W-7 application(s), all original supporting documentation, and tax return or take to a
Certified Acceptance Agent (CAA) or local Taxpayer Assistance Center (TAC) for ITIN Authentication. Note: Not all
TAC offices are authorized to perform ITIN Authentication. See the list of supporting documentation in the
Form W-7 Instructions.

6. If applicable, prepare a copy of the state return with a copy of the federal return attached. If taxpayers will not owe
state taxes, suggest they hold the state return until they receive their official ITIN letter(s), which may take 7 weeks
(9 to 11 weeks if submitted during peak processing periods, January 15 through April 30). Once the ITIN(s) is
assigned, record them on the state tax returns before mailing.

Note: ITINs will expire if not used within three years. The ITIN will expire on the date following the due date of the tax
return for such third consecutive taxable year.

The following communication products provide information on changes being made to the Individual Taxpayer
Identification Number (ITIN) program this year. They are intended for use in raising awareness among taxpayers with a
need to file a federal tax return in 2019 but whose ITIN will expire at the end of 2018. The products, available in multiple
languages, are offered in electronic format for electronic distribution or for printing.

Publication 5259 (EN-SP), ITIN Fact Sheet

This publication explains changes IRS is implementing as a result of the Protecting Americans from Tax Hikes (PATH) Act
legislation requiring expiration of certain ITINs. It also covers changes to the use of a passport as a stand-alone document
for dependent ITIN applications.

Publication 5256 (EN-SP), You May Need to Renew Your Expired ITIN

This publication provides taxpayers quick facts about which ITINs are expiring and how to get more information. It
provides three flyers per page and can be printed and cut/separated for use.

Publication 5257 (EN-SP), Renewing Your ITIN

This publication is a full page document detailing the facts about expiring ITINs and basic information about how to renew
them. There’s an electronic version with resource links and a printable version with instructions on how and where to find

more information.
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